
 
 

External funding application form for professional development qualifications 

including higher level apprenticeships.  

Employee details 
Name  
Job title  
Directorate  
Telephone   
Email   
 

Course details 
Name of course  
Provider  
Contact details of 
provider 

 

Dates (to/from)  
 

Financial information 
Cost of course  
Additional costs  
Cost of employee 
time 

 

Total cost   
 

Business Justification  
Please describe the 
course, detailing the 
aims, objectives, 
learning outcomes and 
modules. 
 

 

How will this course 
benefit you in your 
current role and/or help 
you meet your appraisal 
objectives? 
 

 

How will this course 
benefit your team or 
colleagues? 
 

 

Are there are wider 
benefits for the 
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organisation? Please 
specify? 
If the organisation is 
unable to support his 
application, what would 
be the detrimental 
impact to you or your 
team’s performance? 
 

 

 

Additional employee information  
Appraisal rating   
Current highest level of 
qualification 

 

Subject(s)  of highest 
level qualification 

 

 

Line managers supporting statement 
Have you fully discussed 
attendance on this 
course/programme with 
the candidate including 
support required?  Please 
provide details.  
 

 

Can you confirm that the 
applicant has a good 
conduct and attendance 
at work record? 
 

 

How will you evaluate 
the impact of this 
course/programme on 
the candidate’s 
performance? 
 

 

 

Declaration 

In the event that this application is agreed, I accept that the London Borough of Merton has sponsored 

the programme course by paying fees of £__________ for the year(s) 2017/2018. 

Accordingly, I acknowledge and agree the following: 

1 I will attend all the workshops, sessions, lectures etc. as outlined in the course/programme. 
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2 I will complete all assignments/reports which form part of the assessment. 

3 I will complete all examinations which form part of the assessment. 

4 The cost of any retakes resulting from a failure to pass will be borne by me.  

5 If I resign while attending the course/programme I will repay the total amount of financial costs 

laid out by the London Borough of Merton relating to this course/programme. 

6 If I do not complete this programme without the written consent of the Head of HR and my 

department head I will repay the total amount of financial costs laid out by the London Borough 

of Merton relating to this course/programme. 

7 If I resign within two years of the completion date of this course/programme I will repay 4.2% of 

the total amount of financial costs laid out by the London Borough of Merton relating to this 

course/programme for each month before the two year period is completed. 

 

 

Employee’s 
name 
 
 

 

Signature 
 
 

 

Date 
 
 

 

 

Manager’s name 
 
 

 

Signature 
 
 

 

Date 
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